Evidence Portfolio Guide

Apart from making your annual review an easy and quick thing to do, Ofsted will be very pleased to see your Evidence Portfolio as evidence of meeting your objectives as a Healthy School (Educational attainment is inextricably linked to health, Cost effective settings for health promotion, A whole- school/ multi-dimensional/ comprehensive approach is effective) or for Every Child Matters objectives (Stay Safe, Stay Healthy, Enjoy and Achieve, Make a Positive Contribution, Achieve Economic Well-Being)

Here are some tips for creating and keeping an Evidence Portfolio or scrapbook.

It can be a lever arch file and/or a scrapbook or anything that evidence can be stored in. It should be a physical thing, rather than electronic, although scanning in documents and photos etc. to an electronic version as a back up could prove extremely useful.

The purpose of the portfolio is so that it reminds you how much you have achieved over the year, and allows the whole school community to see what you are doing – and encourages them to participate more. Also, when your school's travel plan is reviewed each year, everything that has happened is laid out, without having to search for documentation. You must have evidence in order to have the following year's plan properly signed off.

Get the School Council involved to help remind you what travel-related things should be included. If you have a Junior Road Safety Officer set up by your Road Safety section, they should be linked into the responsibility for keeping things up to date.

Items to be included are anything that connects with Safer Routes to School, the measures outlined in the Travel Plan and anything else that relates to road safety and security - in and out of school. e.g.

· newsletters

· governors' meetings with reference to SRTS

· school council meetings with reference to SRTS

· any letter referring to SRTS / STP within or outside the school

· all press releases!

· all press and media articles - even videos of news items about the school or borough, possibly transferred to DVD-ROM or CD-ROM

Make SRTS a regular agenda item for staff and other meetings, and include minutes of meetings where questions have been raised or solutions suggested

· walk to school photos or letters to parents, etc

· photos of physical measures enacted

· photos of problems due to be addressed

· actions taken

The scrapbook should be placed by the School Travel noticeboard alongside a copy of the School Travel Plan for students, parents, staff and visitors to see.
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