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Guidelines for Escorts

Walking Buses

· One escort to be at the front (the ‘driver’) and one at the back of the bus (the ‘conductor’).  Only one buggy per bus is allowed, unless there is additional adult volunteers, and the escort with the buggy should act as the conductor to allow them to remain on the pavement with the buggy when the bus is crossing the road.

· Escorts and passengers must wear the high visibility vests provided.

· The children are to walk (never run) no more than two abreast.

· Children must remain in the bus until dismissed by the escorts.

· Always walk at the back of the pavement away from the kerb.

· Do not allow the bus to block the pavement forcing other pedestrians into the road.

· Young children must always hold the hand of an older child or an escort and must be furthest away from the kerb.

· When crossing roads, cross as near to the location marked on the map as possible.  The driver should stand in the centre of the carriageway and the bus should cross in front of the driver.  The conductor should remain on the pavement that the bus is leaving ready to stop children crossing if necessary.  The children should reform the bus and wait for the conductor to rejoin the bus before moving on.

IT IS ILLEGAL FOR ANYONE OTHER THAN A POLICE OFFICER, TRAFFIC WARDEN IN UNIFORM OR SCHOOL CROSSING PATROL TO STOP TRAFFIC.

· You must follow the prescribed route and keep to the timings as far as is reasonably possible.

· If a child is not at the bus stop or is not ready to join the bus as it passes his/her house/the agreed pick up point do not delay the bus to wait for them.  Only a small amount of time is built into the timetable for each stop.  If a child is consistently late then he/she will no longer be permitted to be part of the bus.

· If you are unable to escort a bus that you are scheduled for, please contact your reserve or the co-ordinator as early as possible so that the bus can still run.  In the event of no one being available the parents/carers of the children on the bus must be contacted to inform them that the bus is not running.

· If there are any problems, please discuss them with your co-ordinator.  If necessary the problem can be referred either to the school or to the Safety Education Section which ever is most appropriate. 

In the event of an accident:
· Ensure that all children, including any casualties are safe from further harm.

· Do not move any casualty unless it is absolutely necessary for their continued safety.

· One escort is to remain with the bus at all times.  The other escort, a passing adult or responsible older child, should summon help (ambulance etc).

· The bus should continue on its way as soon as possible.

· The incident is to be reported to the school and to the Safety Education Section as soon as possible.

